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Request for Proposal  
 
Organizational Overview  
Consolidated Library District 3 (A/K/A Mid-Continent Public Library) was founded in 1965 and 
is a political subdivision of the state of Missouri.  Mid-Continent Public Library (MCPL) has 30 
branch libraries serving the Clay, Jackson and Platte Counties in Missouri.  The Board of 
Trustees has adopted a $41 million operating budget for 2011-2012.   
 
Submittal of bids  
The bid amount is to include the delivery and installation of the new desk at both locations. 
The bid amount is to include the price of the solid surface top, with installation. The solid 
surface will be Corion or an equivalent product. The laminate and the solid surface colors will 
be selected by the owner. The bidder is also responsible for removing the existing desk from 
the library’s property. 
 
The successful bidder will be the project manager for the installation. As project manager, 
the successful bidder will be responsible for the exact placement of the desk in each branch.  
 
The installation of the circulation desk must be done when the building is closed to the 
public.  The anticipated desk installation date is March 29, 2012 for Camden Point and April 
26, 2012 for Dearborn. This date may move back based on the installation of new carpeting at 
each location. 
 
The successful bidder will supply a full set of construction drawings for approval in advance of 
each desk build; the construction drawings shall show plan view, elevation, section details 
and record the library’s materials/finish selections. 
 
Specifications and desk layouts (see following pages). 
 
Mid-Continent Public Library will disconnect and reconnect electrical and data wiring. 
 
Contact John Martin, South Regional Manager, for questions regarding the circulation desks at 
(816) 521-7224. 
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Bids (hard copy) are to be delivered to Qun Fang, Finance & Facilities Manager, by noon, 
on Wednesday, February 8th, at 15616 E. US Hwy 24, Independence, MO 64050. FAX 
submittals to: (816) 521-7253. 
 
Documentation  
Vendors must include documentation verifying liability insurance, worker’s compensation, and 
all appropriate bonds before a contract can be signed.  In addition, a completed W-9 form 
must be submitted to the Library before any invoices can be paid.   
 
Basis for Award of Contract  
The library follows the rules and regulations of the State of Missouri pertaining to political 
subdivisions and follows the purchasing policies established by the Board of Trustees.    
 
MCPL will make the award to the lowest and/or best bid. In determining the lowest and/or 
best bid, the Library will consider other factors besides price. These factors shall include, but 
not be limited to: the experience and reputation of the bidder, any previous business dealings 
which the bidder has had with the library; and the quality and adaptability of the supplies, 
equipment, or contractual services which are bid to the particular use required.  
 
Equal Opportunity 
Mid-Continent Public Library is committed to Equal Opportunity.  The respondent will not discriminate 
against any employee or applicant because of race, color, religion, sex or national origin.  The respondent 
agrees to comply with the Fair Labor Standards Act, Fair Employment Practices, Equal Opportunity Act 
and other applicable State and Federal laws. 
 
Businesses providing goods or services to political subdivisions of the State of Missouri must comply 
with the provisions of HB1549 as of January 1, 2009. 
 
Contracts:  Section 285.530 RSMo addresses contracted services by political subdivisions of $5,000 or 
more.  This provision requires that the business receiving the contract has to affirm its enrollment and 
participation in E‐Verify and that the business has verified any employee affiliated with the contracted 
services.  This affirmation is to be done through sworn affidavit.  The section requires that businesses 
working for the contract service provider (e.g. subcontractors) also must adhere to requirements.   
 
Safety Training:  Section 292.675 RSMo requires people signing a contract for the construction of public 
works to provide a ten hour OSHA safety program for all on‐site employees.   Additionally, all on‐site 
employees must complete the training within sixty days of beginning work on the project.  This 
affirmation is to be done through sworn affidavit.    
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Branch Locations 
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